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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 9
	responsibilites: Off
	IMMEDIATE SUPERVISOR: William Voss
	SUPERVISOR'S CLASS: Senior Engineer, Water Resources
	personnel analyst: Andrea Riley
	personnel date: 09/25/13
	PERCENT OF TIME: 













35%







30%








	activity: POSITION SUMMARY
Under the direction of the Senior Engineer, W.R. in the Non-Project Water Contracts Section of the State Water Project Analysis Office (SWPAO), the incumbent performs moderate to difficult engineering studies and evaluations related to preparation and administration of agreements for transfer, exchange or other conveyance of non-State Water Project (SWP) water supplies among SWP and non-SWP participants through SWP facilities, and administration of long-term water supply and water rights settlement contracts.   

ESSENTIAL FUNCTIONS
This position requires that the incumbent work cooperatively with others; maintain regular, consistent, predictable attendance; exercise good judgment; establish and maintain cooperative relations with other agencies; drive to inspections, meetings, conferences and training; and represent the Department at meetings. 

Conduct engineering studies using a variety of tools including Microsoft Office Suite to compose, prepare and/or administer existing engineering-related specifications of agreements with U.S. Bureau of Reclamation for conveyance Central Valley Project (CVP) water and water under a coordinated SWP/CVP operation.  Coordinate activities with Reclamation personnel and the Department to ensure compliance with California Environmental Quality Act (CEQA), water rights laws, and operations. Travel to field or other work locations may require driving a personal or State vehicle on public roadways to inspections, meetings, conferences, and training.

Conduct engineering studies using a variety of tools including Microsoft Office to compose, prepare and/or administer existing engineering-related specifications of agreements for the use of SWP facilities by other agencies and water acquisition activities by the Branch.  Work with DWR staff and outside DWR staff to evaluate impacts of proposed water contract conditions on water deliveries and to ensure compliance with California Environmental Quality Act, water rights laws and operations.
	classification: Engineer, Water Resources
	appointee: Vacant
	dwr position number: 1940-3137-xxx
	sap personnel no: TBD
	sap position number: 50001517
	division: SWPAO/Water Contracts Section
	mcr: 1
	percent 2: 10%



10%




5%



5%


5%



	activity2: Conduct engineering analyses of water deliveries, long-term water supply and water rights agreements using a variety of tools including Microsoft Office to identify compliance with agreements and use of water in a reasonable and beneficial manner.

Create SAP reports of water deliveries and perform engineering analyses using a variety of tools including Microsoft Office.  Use the results of analyses to accurately develop billing data and charges associated with contract administration including identifying opportunities for cost savings.

Maintain records in the section's Microsoft Access database for U.S. Bureau of Reclamation and other non-SWP contractors' special water contracts.  Prepare summaries of water contracts using Microsoft Word for contract administration purposes.

Review and redline/comment on environmental impact reports and other environmental documents prepared in Microsoft Word and Adobe Acrobat to analyze potential impact on the SWP.

Using Adobe Acrobat, SAP and Microsoft Office, assist in preparing engineering data for tables and text as necessary for the inclusion in Bulletin 132, Management of the State Water Project.


Knowledge, Skills, Abilities

Ability to effectively use databases including SAP and Microsoft Access.

Ability to effectively use Microsoft Office applications including Excel, Word, Outlook and PowerPoint. 

SPECIAL REQUIREMENTS

Incumbent must possess a valid California driver's license in order to travel to meetings, conferences, or project sites. 


	supervisor name: William Voss
	employee name: Vacant


